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Director Job Description
Position Description:

Reporting to the Chairperson and working closely with the Council, the Director will perform the following functions and provide the following services to the Council.

1) Advisor to Council

•	Liaise with the Chairperson on a regular basis and plan, organize and attend Council meetings, including the preparation of draft agendas for consideration by the Chair. At the direction of the Chair, leads the discussion for select agenda items;
· Advise on the progress with Chapter 11 and on any legislative changes which may affect the implementation of Chapter 11 of the UFA;
· Suggest creative approaches for advancing the implementation of Chapter 11, working collaboratively with Yukon First Nations, the Yukon Government and the Federal Government. 

2) Regional Planning

· Assist with the establishment of Regional Planning Commissions, and the completion of regional land use plans;
· Support the development of recommended Terms of Reference for Regional Planning Commissions and facilitate the start-up of these commissions;
· Provide advice to the Council and Regional Planning Commissions on land and significant resource management matters and integrate, to the greatest extent possible, the work of the Council and the Commissions, while constantly seeking ways for the Council to better support the work of the Commissions;
· Develop policy options and priorities regarding regional land planning;
· Communicate with key stakeholders and experts in policy analysis planning, sustainable development and resource management fields to stay up to date on trends and developments and to gain national and international perspectives on resource management issues. Assess various resource-management tools and concepts, and their applicability to land use planning in the Yukon. Pass this information on to the Council and Regional Commissions.
· Utilize experiences/outcomes from planning commissions and advice the Council on policy or process improvements; 
· Collaborate with Yukon Government, Council of Yukon First Nations, Yukon First Nations and other affected First Nations regarding the work of the Council (e.g. conferences and gatherings);
· Assist with the implementation of approved land use plans as directed by the Council;
· Support the integration of Indigenous planning concepts and traditional knowledge in the work of the Council and Commissions. 

3) Director of the Secretariat

· Advise the Council on policy and procedural changes regarding Council operations;
· Co-ordinate the activities and staff of the Yukon Land Use Planning Council Secretariat;
· Ensure the maintenance of the Council and past Commission records;
· Provide day to day supervision of regional commission staff, within a collaborative supervision arrangement with the Chair of the commission(s) per commission/Council MOU;
· Implement the annual budgetary cycle associated with the financial administration of the Council and the commissions. Oversee all financial matters and operations for the Council and Secretariat;
· Ensure that workplans, budgets, reports and audit meet financial arrangements. 

4) Public Relations 

· Facilitate, collaborate, initiate and conduct ongoing public participation, consultation, multi- party meetings and workshops on matters relating to Yukon Land Use Planning;
· Support the Chairperson as Council spokesperson and act as spokesperson upon Council request;
· Provide information to, and receive input from, the public and promote the activities of the Yukon Land Use Planning program. Attend and deliver presentations to meetings and conferences on topics relating to land use planning;
· Implement, monitor and adapt the Council’s communication strategy, primarily through web-sites and social media.

5) Other related duties done at the request of the Chair. 

Financial Responsibility:

The Director has full accountability and oversight of the following budgets:
· Yukon Land Use Planning Council Annual Budget ~ $750,000. 
· Implementation Funding Allocation for Regional Planning Commissions $7.2 Million (indexed from 1993 dollars) over 10 years

Management/Supervision of Human Resources:

The Director oversees three (3) to six (6) staff, dependent of projects, as well as contractors.

The nature of supervision will include: training of employees, assigning tasks and reviewing for quality and quantity; establishing work priorities and schedules; manage performance of employee’s making a final recommendation to advance or withhold merit increments; conduct interviews for vacant positions within the organization and make selection; recommend appointment or rejection before completion of probationary period.





Knowledge, Qualifications and Skills:

Required:

· Post-Secondary Degree (preferably a Graduate Degree) in Land Use Planning or Resource Management and/or other related discipline, and/or an equivalent combination of education, experience and traditional knowledge will be considered; 

· Eight (8) years of experience in land planning or a related field; 

· Working knowledge and experience with Yukon First Nation Umbrella and Final Agreements and other related agreements; 

· Demonstrated leadership, management, decision-making and supervisory experience; 

· Financial management experience; 

· Demonstrated ability to work well with others; 

· Demonstrated experience of working effectively with Yukon First Nation, Federal and Territorial (or provincial) governments, First Nations and stakeholders; 

· Strong, clear writing skills and experience in drafting policy, reports, presentations, briefing notes and correspondence; 

· Strong communication orally and in writing, and organizational, mediation, facilitation skills 


Desired:

· Knowledge of current and emerging theories and practices in land use and resource planning, policy development and management; 

· Thorough working knowledge of federal, territorial and First Nation legislation, policies and regulations affecting land and resource management in the Yukon and on trans-boundary issues; 

· Demonstrated ability to organize workshops and public consultation events. 



Work Environment and Conditions:

The work environment is a self-directed, team participatory, and consensus-decision making environment, where individual and team work will be required to meet the demands of the position and to assist the Council in its mandate.
Work is performed in an office environment with a multiplicity of ongoing projects and a wide variety of factors to address. There will be routine emotionally charged discussions and negotiations with public(s) and interest groups. This could result in stress related health risks.

The position will require travel at various times to locations throughout the Yukon to meet and work with Regional Commissions, community, government and interest groups. The position may require occasional travel outside of Yukon. 
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